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Building Construction Guidelines 
 

Before a building permit can be issued, many details must be addressed in order for construction 

to go smoothly. 

 

WHEN IS A BUILDING PERMIT REQUIRED?  

A building permit is required when any structural change or major alteration is made to an 

existing building or when any new construction is undertaken. Normal building maintenance 

does not require a building permit in most instances. Separate permits for plumbing, mechanical 

and electrical work are also required when applicable. 

If you are planning a residential project that involves structural changes to your home, such as 

building a deck, enclosing a deck, bedroom addition, or adding a stair, you will need a building 

permit. Commercial projects such as a tenant finish or alteration to an existing building, 

additions, major landscaping, and demolition of a building also require a building permit. 

The permit process ensures that minimum safety standards are met and that construction meets 

local building and zoning requirements. Make sure you understand the building codes and local 

ordinances before proceeding with a major improvement project. 

Permit Requirements - It is not surprising that many property owners, including condo unit 

owners, are not familiar with local building codes. Many property owners think that it is the 

contractor's responsibility to make sure a building permit has been obtained. This is not true. The 

property owner is held responsible for obtaining the building permit. 

The building code is not another red-tape nuisance. There are good, sound reasons for having 

these regulations. First and foremost, the building code protects YOU! It ensures that the 

completed work meets specific quality standards that will protect you and your neighbors. 

Sometimes a contractor may try to skirt the building permit requirement. If the code inspector 

finds the work in progress without the required permit, the property owner is cited (and not the 

contractor) for having work done without a permit. This can result in double fees for the permit 

and/or fines for having work done without a permit.  
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The Town of Eagle requires building permits for the following reasons: 

 The State of Colorado requires standards of construction for all properties in the 

State. In the mountains, those standards are even higher than those parts of Colorado 

due to snow load requirements to keep a building structurally safe. The State relies on 

local government to enforce these regulations. 

 Construction projects that involve outside work require compliance with zoning 

regulations that include proper property line setbacks, adherence to land use 

designations and clearance for utility infrastructure and right-of-ways. 

 Work must be done by licensed professionals with insurance coverage to protect you 

and your neighbors. Improperly completed work can result in damage to your 

property and that of your neighbors. 

 

The table below covers the more common projects - it does not cover all activities that require 

permits. It is advisable to call the Building Department before starting your work if you are not 

certain if a permit is required. Remember: Reputable contractors know which jobs require 

permits in Eagle and they obtain the permits as required. 

When application is made for a building permit, the Town checks to make sure the contractor is 

properly licensed and that the work is done by a licensed professional with the required liability 

insurance. When the work is completed, a building inspector from the town then inspects the 

completed job to make sure it was done properly and complies with the town code. This protects 

you! These requirements protect you and your neighbors from shoddy work that may result in 

later damage (fire, leaks and blowing debris, e.g.)  

So next time you consider having work done on your property, please call the Town of Eagle 

first at (970) 328-6354 or e-mail: carla@townofeagle.org to find out if a permit is required and 

then make sure the contractor gets the building permit before work begins. The table on the next 

page is a rough permit requirement guideline. 
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Permit Requirements Guideline 
     

Specific Projects 

No 

Permit 

Required 

Permit(s) Required Review Required 
Site Plan 

Required 

New Structures, Factory Built Structures, and Manufactured Housing on Private Land 

Building of New Residential Structures such as 

dwellings, sheds over 120 square feet, garages, 

additions, patio enclosures, and carports. 

  1, 2, 3, 4, 5, 9, 10, 11 BD, PD, EG X 

Building of New Non-Residential Commercial 

Structure 
  1, 2, 3, 4, 5, 9, 10, 11 BD, EH, PD, EG X 

Moving of Existing Structure to New Location   1, 6 BD, PD, EG X 

Moving of Manufactured Housing Into a Mobile 

Home Park 
  1, 3, 8 BD, PD  X 

Moving and Setting of Factory Built Structure on 

Building Site 
  1, 2, 3, 4, 5 BD, PD, EG X 

Changing the use of a structure (ex. Changing a single 

family residence into a restaurant or shop, to convert a 

garage into an apartment, or to convert attic space into 

usable living space). 

  1, 2, 3, 4, 7, 9, 10, 12 BD, PD, EG X 

     

Grading With No Other Construction 

All Grading   5 EG X 

Non-Structural Sidewalks/Slabs X       

Sidewalks and driveways more than 30 inches above 

grade, over any basement or story below, or which are 

part of an accessible route within property lines  

  1, 5 BD, PD X 

All non-structural landscaping X       

Site work, landscaping, or excavation of fill creating a 

permanent change in property elevation more than 6 

inches. 

  1, 5 BD, PD X 

Retaining walls which are over 4 feet tall in height 

measured from the bottom of the footing to the top of 

the wall. 

  1 BD, EG X 

     

Condemned Buildings 
Demolition of whole or part of building, factory built 

structures, or manufactured housing. 
  1 BD, PD   
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Additions, Alterations to Exterior Construction and On-Site Accessory Construction 
One story detached building used as tool and storage 

sheds, playhouses, and similar uses provided the 

projected roof area exceeds 120 square feet, larger 

than 8 feet by 10 feet, or the height of said building 

exceeds 10 feet at peak of roof. 

  1 BD, PD X 

Any work which involves the installation, removal, or 

cutting of any structural beams, joist replacement, or 

bearing support.   

1 BD, PD   

Additions and alterations involving bedroom, 

bathroom, kitchen, living room, or other accessory 

rooms. 

  1, 2, 3, 4, 9, 10 BD, PD X 

Additions and alterations involving an attached or 

detached garage or shop. 
  1, 2, 3, 4, 5 BD, PD X 

Decks and patios not over 20 square feet and 30 

inches above grade with no permanent construction 

above the floor line. 

X       

Decks, entry porches, etc. over 20 square feet and/or 

30 inches above grade. 
  1, 3 BD, PD X 

Fences over 6 feet in height on side or back yard, or    1 BD, PD, EG X 

Fences used for agricultural purposes only or those 

fences under 6 feet in height on side and back yard. 
X       

Replacement of existing fencing, same height, 

material, and location in the back or side yards. 
X       

Fences under 3 feet in front yard with approved 

materials (picket, wrought iron, etc). 
X       

Installation of handicap accessible ramp.   1 BD, PD X 

Erection of exterior signs (except as exempt in zoning 

resolutions). 
  7 BD, PD, EG   

Shade cloth structures constructed for nursery or 

agricultural purposes, provided the floor area does not 

exceed 120 square feet and said structure is not over 

10 feet in height. 

X       

Swings and other playground equipment accessory to 

detached one- and two-family dwellings. 
X       

Prefabricated swimming pools less than 24 inches 

water depth with a surface area of less than 250 

square feet and are installed above ground. 

X       

Fixed or retractable awnings supported by an exterior 

wall that do not project over property lines, do not 

project more than 54 inches from the exterior wall, 

not more than 40 square feet in projected area, and do 

not require additional support. 

X       
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Exterior Repair and Replacement and/or Addition 

Replacement of roof when done with new material or 

replacement of 25% or more of the roof sheathing. 
  1 BD   

Repair or replacement of exterior siding.   1 BD   

Replacement, addition, or repair of existing windows 

and frames when modification is made to the opening. 
  1 BD   

Replacement, addition, or repair of exterior doors and 

fire-rated interior doors when modification is made to 

the opening. 

  1 BD, PD   

Installation of storm windows and doors, glazing, and 

glass replacement. 
X       

Repair or replacement of gutters and downspouts. X       

New aluminum, steel, or vinyl on soffits, fascia 

boards, rake boards, and overhangs with no change to 

existing openings. 

X       

     

Interior Repair and Replacement and/or Addition 

Foundation repair when value of job exceeds 

$3,000.00 and must be engineered.   
1 BD, EG   

Ordinary repairs to residential buildings and 

structures up to 4 units. 
X       

Tuck pointing, plaster patching, exterior and interior 

painting, floor sanding and refinishing, tiling, 

carpeting, replacement of flooring with like materials, 

wall paper, cabinet installation, counter tops, and 

similar finish work - interior or exterior. 

X       

Wall paneling applied directly to wall surfaces. X       

Acoustical ceiling tile applied directly to ceiling 

surfaces. 
X       

Installation of battery-operated smoke detectors. X       

Installation of hard-wired smoke detectors.   9 BD   

Installation of fire sprinklers or alarm system.   10 BD   

Replacement of any minor electrical, mechanical, or 

plumbing part that does not alter approval of 

equipment or make such equipment unsafe. 

X       

The stopping of leaks in drains, water, soil, waste, or 

vent pipe provided, however, that if any concealed 

tap, drain pipe, water, soil, waste, or vent pipe 

becomes defective and it becomes necessary to 

remove and replace the same with new material, such 

work shall be considered as new work and a permit 

shall be obtained and inspection made. 

X       

The clearing of stoppages of the repairing of leaks in 

pipes, valves, or fixtures, and the removal and 

reinstallation of water closets, provided such repairs 

do not involve or require the replacement or 

rearrangement of valves, pipes, or fixtures. 

X       

Portable heating appliance, ventilation equipment, or 

cooling unit. 
X       

     



 Page 6               Rev. 7/12 

 
Emergency Repairs: Where equipment replacements and repairs must be performed in an emergency situation, the permit 

application shall be submitted within the next working business day to the building official. 

     

(This table is a permit requirement guideline only, and does not take precedence over the International Codes as adopted by 

the Town of Eagle.) 

     

Key: Routing Abbreviations:   

1 - Building BD - Building Department   

2 - Plumbing EH - Environmental Health   

3 - Electrical PD - Planning Department   

4 - Mechanical EG - Engineering    

5 - Grading     

6 - Individual Wastewater Disposal     

7 - Sign     

8 - Manufactured Housing Hookup     

9 - Fire Alarm System     

10 - Fire Sprinkler System     

11 - Right-of-Way Construction Permit     

12 - Special Use Permit     

 

VERIFY THAT A LOT CAN BE BUILT ON 

The Assessor’s Office may list land as a separate parcel for the purpose of tax parcel 

identification; however, a tax parcel is not necessarily a building lot. 

 

VERIFY THE ZONING 

A visit to the Town Planner and Building Department is recommended.  The zoning regulations 

and zone district maps will be used to determine the zoning of your lot and the permitted uses. 

 

Be aware of other development constraints, such as setbacks from major rivers and their 

tributaries, flood plains and geological hazards.  There may be easements on your lot for roads, 

trails or utilities.  Utility easements may be on the ground or in the air.  Permanent structures are 

not allowed in easements without the consent of the easement holders. 

 

Review applicable Protective Covenants.  If you are building in a subdivision, check with the 

Eagle County Clerk and Recorder’s Office to see if there are protective covenants for the 

subdivision and get a copy to read before you purchase the lot or apply for a building permit. 

 

A homeowner’s association, architectural review committee (ARC), or design review board 

(DRB) may have been established to review and approve all building design plans.  The Town of 

Eagle will require evidence that the ARC or DRB has reviewed the plans in the form of a letter 

or their signature on the plans. 

 

Plan the location of your buildings and accessory structures carefully.   

 

It will be necessary to survey the lot to site buildings and accessory structures, keeping in mind 

that there are specific setbacks from lot lines for building in each zone district.  Any construction 

proposed will be required to provide an Improvement Location Certificate (ILC) prior to the 

commencement of any wall or floor framing construction. 
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GETTING A BUILDING PERMIT 
Our goal is to establish and maintain positive communications with design professionals, 

developers, contractors, and the general public in our community.  We strive to keep the 

permitting processes simple while ensuring quality development and safe construction. 

 

The guidelines are designed to facilitate an understanding of the application requirements for a 

building permit. 

 

All plans submitted to the Town of Eagle must conform to certain standards established by the 

Town.  In addition to the basic Building permit, “peripheral” permits are frequently required 

including Plumbing, Electrical, Mechanical, Grading, Sign, Manufactured Housing Hookup, Fire 

Alarm System, and/or Fire Sprinkler Systems, depending upon the type of construction, addition 

and/or remodeling being contemplated. 

 

A building permit is required for any structure or remodel valued over $100.  

 

CONTRACTOR LICENSING 
Contractors doing work in the Town of Eagle need only to have a contractor’s license available 

at the Town of Eagle Office.  For electrical and plumbing contractors, state licensing is also 

required.  Homeowners may act as their own general contractor and pull the necessary permits. 

 

LAND USE SUMMARY 
A land use summary shall accompany all applications for a building permit and shall include the 

following information (as defined in the Town of Eagle Land Use Ordinance): 

1. Size of the lot or parcel 

2. Required and actual set backs from front, side, and rear lot lines. 

3. Building height, measured from undisturbed natural ground level as defined in land 

use regulations. 

4. Lot coverage of roof of principal and accessory structures. 

5. Coverage of all other impervious items, such as driveways, sidewalks, decks, patios, 

etc. 

6. Total floor area of all buildings. 

 

DRAWINGS 
Site Plan Requirements: 

1. The site plan must be drawn to scale and show all of the items listed below (where 

relevant):  Applicants name and address. 

2. Legal description of property (i.e., subdivision, lot, block, filing, etc.) 

3. Property lines and easements, with dimensions. 

4. Direction of North and scale of drawing. 

5. Location of driveway and all adjacent streets. 

6. Yard setbacks from all property lines. 

7. Proposed and existing structures, including sheds, decks, sidewalks and patios. 

8. Location of all streams, creeks, springs, ponds, ditches, or other water features. 

9. Existing topography and proposed grading scheme, including drainage around all 

structures. 

10. Elevation of the finish floor in relation to the street at every elevation change or 

corner of the building. 
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11. Elevation of the finish grade around the building at every corner. 

12. Locations of utility connections to the structure. 

13. Propose and existing plant materials. 

14. Additional information as may be required. 

 

FOOTING/FOUNDATION PLAN 

The foundation plan gives information to excavation, waterproofing and structural stability and 

should show: 

1. Detail showing size, thickness and depth of footing/foundation. 

2. Number and size of rebar reinforcement, bolt size and spacing. 

3. Height from bottom of footing to finish grade. 

4. Distance from grade to finish floor. 

5. Length of foundation walls, and distance between foundation walls and stair footings. 

 

FLOOR PLANS 

Plans must show all room sizes and locations, give door and window sizes, and show decks, 

fireplaces, mechanical equipment, plumbing fixtures, electrical outlets, smoke detectors, location 

and size of access to attic and/or crawl space. 

 

EXTERIOR ELEVATIONS 

Plans should show all sides of the structure completely.  These plans are typically orthographic 

projections showing the exterior features of the building.  They show placement of windows, 

doors, roof lines, stairs, decks, chimneys, outside lights, outside receptacles, type of materials 

used on outside walls, and other exterior details, as well as the elevation of the bottom of the 

footing and the elevation of the floors relative to finish grade. 

 

FRAMING PLANS 

In addition to sizes, lengths and grade of material used the following should also be shown: 

1. Girder sizes, supporting posts, spacing and method of attachment. 

2. Head clearance in rooms and stairways. 

3. Anchoring of the structure to the foundation. 

4. Grade level and distance from ground to wood. 

5. Joist grade and layout, size, spacing and doublers under walls. 

6. Headers and beam sizes and their connections. 

7. Finish wall, ceiling and wall coverings. 

8. Exterior wall and roof covering to include drip edge and flashings. 

9. Insulation to include size, depth, locations and R-Value. 

10. Construction details of fireplaces, decks and exterior stairways. 

11. Sleeping room egress windows, including window sizes. 

12. Attached garages, including proper fire separation. 

13. Tempered glass locations. 

 

All trusses must be engineered.  Truss design prints are required at framing inspection. 
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RESIDENTIAL MECHANICAL REQUIREMENTS 

The following must be submitted with the Mechanical Permit Application: 

1. Heat Loss Calculation 

2. B.T.U. rating of Boiler/Furnace 

3. Location of mechanical room equipment 

4. Location and size of main flue vent 

5. Location of supply and return air outlets, or linear feet in baseboard supply of hot 

water heat. 

6. Location of any other heating appliance (i.e. gas fireplace, etc.) 

 

NOTE:  Requirements for Heat Loss Calculations include: 

1. Minimum winter design temperature difference of 90 degrees F. calculated by a 

temperature of -20 degrees F. outside design and 68 degrees F. inside design. 

2. When sizing gas fired heating equipment, contractors are reminded to derate 

equipment for altitude (.20) and efficiency (.20 efficiency rating) for lower BTU 

rating of our natural gas. 

 

SNOW LOAD REQUIREMENTS 

All new construction placed in the Town of Eagle shall be constructed so as to meet the snow 

load requirement.  All buildings constructed will have snow load requirements determined by 

basic snow designs determined by elevation (at the construction site using Colorado State 

Structural Engineers Association Snow Load Guidelines).  All older buildings shall be 

maintained to meet the snow load requirements for which they were constructed. 

 

PERMIT APPLICATION PROCEDURES 

Persons wanting a permit must submit an appropriate application along with two copies of plans 

for residential projects, single and duplex dwellings.  Three copies are required for three-plex or 

larger commercial projects.  All applications for permits should be submitted to and payment of 

fees made at the Town of Eagle offices located at 200 Broadway.  Building permit and plan 

check fees and other applicable fees (water, sewer, impact, use tax and water meter fees) are 

payable at the time of the initial application for a building permit.  Once the plans are approved, 

the building permit is issued at the Town Office along with a stamped field copy of the building 

plans.  The plan review usually requires two to four working weeks. 

 

FEES 

The total fee for the building permit includes the permit fee plus the plan review fee.  Both the 

permit fee and plan review fee are based on total building valuation which will be calculated by 

the plans examiner using total building area from the plans of finished, unfinished, and garage 

square footage and building valuation data from a national source.  Once the valuation is 

determined a use tax is computed using the formula of half the valuation x 4%.  This fee is due, 

with a separate check, at the time of submittal of plans.  The water meter is purchased from the 

Town at a minimum cost of $350.00 for a ¾” and $450.00 for a 1” water meter. Check the area 

in which you are building for the size of water service line to your lot to determine the size of 

water meter required. Water tap fees are based on the square footage of the lot and sewage tap 

fees are a flat $10,000.00. 
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PERMITS/SIGN BOARD ON SITE 

An address sign board, which does not require a sign permit, must be posted at all building sites 

for construction permitted through the Town of Eagle Building Official. The sign board shall 

provide a place to mount the permit card where it can be signed during various inspections. The 

Building Official may promulgate recommended dimensions for said board as a guideline only. 

 

The sign board must be legible and visible from the road that serves the driveway or access and 

must provide a weatherproof cover for the building permit card. The sign board must contain the 

following information: 

1. Building permit number 

2. Owner’s name & phone number 

3. Property address 

4. Lot, block, and filing numbers 

5. Contractor’s name & phone number 

 

The person to whom the permit is issued shall, during construction, post in a conspicuous place 

on the property in respect of which the permit was issued a copy of the building permit or a 

poster or placard approved by the Building Official in lieu thereof. 

 

The person to whom the building permit is issued shall, during construction, keep a copy of the 

approved drawings and specifications on the property in respect of which the permit was issued. 

Note: It shall be the responsibility of the permittee to display this card on the job site 

throughout construction process for inspector’s signatures. 

Note: For Temporary Certificate of Occupancy (TCO) or Certificate of Occupancy (CO) 

approval to occur, this card must be fully signed and returned to the Eagle Building Department. 

 

If this card becomes lost, stolen, or unreadable, there will be a $25 fee to replace the card. 
          

    Address on Outer Surface (Lot & Block Numbers Optional) 

   BP#0000    

 

 
 

    

1234 Elm Street        

Lot #3 Block #4        

Owner        

Contractor 

     

Hinge 

 

           

     Mount the Permit Card    

     on the Inner Surface     

           

           

          

Front View        

          

     1/2" Ply     

          

          

          

      

Side 

View    
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BUILDING INSPECTIONS 
The type and number of inspections needed depend on the individual project. The inspection 

record issued with the permit has a list of inspections pertaining to most projects in the general 

order that these need to be called. A good rule of thumb is that you should not proceed to cover-

up any work which has not been inspected. 

 

The Town Building Inspector completes inspection.  As construction progresses, applicants (or 

contractors) must call the Town Building Department Inspection Line (328-9626) for each 

required inspection.  Requests for inspections require at least 24-hour notice.  It is the 

responsibility of the permit holder to request the appropriate inspections on the date requested, 

and assure that inspectors have access to work to be inspected.  Inspection requests must be 

made by 4:00pm the working day before the inspection is needed. 

 

It is wise to anticipate when they need to be made to prevent delays. No inspection will be made 

on subcontracted work done by an unlicensed subcontractor. 

 

The final inspection is the last step in the inspection process, and is your certification that the 

work has been satisfactorily completed according to building code. 

Please refer to the following list of required inspections to plan for these: 

 

For all Inspections: 
 Job Site address posted during entire construction process.  
 Job Card in plain sight.  
 Approved plans and site plan on site. 

 

FOOTING INSPECTIONS: 
 Lot lines clearly marked with string lines or otherwise.  
 Footing forms and reinforcement in place.  
 Erosion control in place.  

 

FOUNDATION INSPECTIONS: 
 Foundation forms and reinforcement in place.  

 

ROUGH INSPECTIONS: 
 Rough Electrical inspection has been completed by State Inspector before Rough 

Inspections can be completed. 
 Rough Framing, Plumbing, and Mechanical ready. 
 Engineer stamped and signed truss plans for framing inspection.  
 Trash enclosure on site to prevent litter and blowing trash.  
 All framing, fire blocking and bracing done.  

 

INSULATION INSPECTIONS: 
 Rough Plumbing, Rough Electrical, Framing and any other work that may be covered up 

inspected and approved.  
 Insulation and Vapor retarder installed.  
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DRYWALL NAIL INSPECTION: 
 Gypsum board installed with nailing and screws complete before taping.  

 

TEMPORARY CERTIFICATE OF OCCUPANCY (TCO) INSPECTION: 
 Final Electrical inspection has been completed by State Inspector before Final 

Inspections can be completed. 
 All Final Plumbing, Heating, and Framing work done and approved.  
 Obtained Improvement Location Certificate (ILC). 
 Obtained Temporary Certificate of Compliance Design Review Board Letter if 

applicable. 

 

 The Bluffs     Eagle Ranch 

 Katherine Paison-Senn   Erin Vega 

Select Management    Eagle Ranch Association 

 0063 Eagle Park East Drive   1143 Capitol Street #208 

 PO Box 1440     PO Box 1630 

 Eagle Co 81631    Eagle Co 81631 

 Phone: 328-9311    Phone: 328-2170 

 Fax: 328-0311     Fax: 328-2514 

 
 Final grading and paving including any required driveways done. 
 Completed Public Works TCO Inspection (Call 328-6354 at least 3 days before final 

building inspection as to not hold up the process). 
 Final TCO Building Inspection completed. 

 (TCO is good for 90 days after date of inspection) 

 

CERTIFICATE OF OCCUPANCY (CO) INSPECTION: 
 Obtained Certificate of Compliance Design Review Board Letter if applicable 

(Use information above for The Bluffs or Eagle Ranch) 
 Landscaping of front and back yard is completed. 
 All items listed from TCO inspection have been corrected. 
 Completed Public Works CO Inspection (Call 328-6354 at least 3 days before final 

building inspection as to not hold up the process). 
 Final CO Building Inspection completed. 
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TYPES OF REQUIRED INSPECTIONS 

Although necessary inspections for each project may vary slightly, the following is a list of 

typical inspections and the sequence in which they are required.  Depending on the work 

involved in your project, some of these inspections may not be required or there may be some 

additional, necessary inspections.  If you have questions about inspections please contact the 

building department. 

1. Building footer with rebar in place prior to setting of concrete. 

2. Building foundation with rebar in place prior to setting concrete. 

3. Temporary electrical pedestals. 

4. Ground plumbing prior to cover by concrete. 

5. Rough plumbing including: waste and vent with 10 foot water column test, domestic 

water lines with water or 50 psi air test, and gas lines with 10 psi test. 

6. Rough mechanical including: B vent installations, wood stove chimney vent 

installations, bathroom exhaust vents, dryer vents, cooking exhaust vents, etc. 

7. Rough electrical including house wiring and smoke detector wiring. 

8. Rough sprinkler (when required to be installed). 

9. Framing after all rough inspections listed above and after completely dried in. 

10. Insulation 

11. Drywall 

12. Lath inspection for stucco 

13. Roof inspection 

14. Individual sewage disposal systems prior to cover 

15. Final fire alarm and sprinkler system (for fire detection) 

16. Final electric 

17. Final mechanical 

18. Final plumbing 

19. Public Works inspection for TCO (if applicable) 

20. Final building/TCO (if applicable) 

21. Drainage, culvert, and landscaping work for final Certificate of Occupancy 

22. Public Works inspection for CO 

23. Building Department inspection for CO 

 

At each inspection, the inspector will complete a field inspection report and leave a copy at the 

project site.  That report will indicate if the work inspected was approved or disapproved, if the 

re inspection is required, and list required corrections to attain approval of the work, all 

disapproved work must be corrected, re inspected, and approved before being covered up by 

subsequent construction. 

 

TEMPORARY CERTIFICATE OF OCCUPANCY 

When construction is substantially complete (including all health and safety items and all 

exterior structural is complete), a Temporary Certificate of Occupancy (TCO) may be issued by 

the Town.  The Permit applicant is then responsible to see that all other required items, including 

landscaping, are completed and inspected.  The TCO is valid for 90 days for residential projects 

and one year for commercial projects.  The occupancy of a building without either a Certificate 

of Occupancy or a valid Temporary Certificate of Occupancy is a Class A Municipal Offence of 

the Municipal Code of the Town of Eagle and will be handled accordingly. 
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CERTIFICATE OF OCCUPANCY 

When all required construction items have been completed and satisfactorily inspected, a 

Permanent Certificate of Occupancy is issued, at which time the permit process is complete. A 

TCO is not necessarily applicable if construction is complete and ready for a CO. The TCO 

process can be bypassed and the building can receive its CO at the proper time of completion of 

construction. 

 

FOUNDATION & FOOTING INSPECTION 
A.  Check rebar as per plans 

B.  Check rebar for overlap 32 x DIA 

C.  Check rebar cleanness 

D.  Check soil for frost or wetness 

E.  Open hole soils report 

F.  Improvement location survey (ILC) 

G.  Winter time freeze protection 

 

UNDERGROUND PLUMBING INSPECTION 

A.  Check drains and waste lines for proper sizing 

B.  Check drains and waste for ¼” per foot slope 

C.  Check proper pipe bedding 

D.  Check all traps for proper vent takeoffs and location 

E. Check all underground piping for protection 

F. Check basement sewer piping for back water valve requirement. IRC 3008 

 

ROUGH MECHANICAL INSPECTION 

A.  Check all forced air ductwork for proper hangers, gauge of metal, and installation. 

B.  Check combustion air. IRC 1701 & IRC 2407 

C.  Check return air requirements. IRC 1602 

D.  Hydronic heat pipe test @ 100 PSI 

E.  Check B–Vent, slope, bracing clearances 

F.  Kitchen range hood duct 

G.  Bathroom ventilation 

H.  Fireplace flue or B-Vent 

 

ROUGH PLUMBING INSPECTION 
A.  Slope of drain and waste lines at ¼” per foot. IRC 3005.4.2 & Table 3005.4.2 

B.  Proper vent location. IRC 3103.5 

C.  Proper sizing of drain, waste and vent. IRC 3005.4.2 & IRC 3113 

D.  Check water pipe size and protection (nail plates) IRC 2603.2.1 

E. Check water hammer and arrester location requirements. IRC2903.5 

F. Check rough gas piping size and air test @ 10 PSI minimum. IRC 2417.4.2 

G.  Waste pipe test @ 10 ft column of water or @ 5 PSI minimum. IRC 2503.5.1 

H.  Water piping test @ 60 PSI minimum. IRC 2503.6 

I.  Check for firestop. IRC2603.4 

J.  Check for any structural damage. IRC 502.8 
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FRAMING INSPECTION CHECKLIST 
(Mechanical, plumbing & electrical wire rough-in must be completed!!) 

A.  Roof should be dried in. ICCEC 702.1.4 

B.  Timber connections and fasteners shall comply with IRC 502.9 & Table 602.3.1 

C.  Sill plates, etc., fastened to the foundation to comply with IRC 403.1.6 

D.  Minimum under floor clearance and access must comply with IRC 319 

E.  Crawlspace ventilation shall comply with IRC 408.1 

F.  Wood material placed on or near the earth shall comply with IRC 319.1 

G.  Fire and draft stops shall comply with IRC 602.8 

H.  Joist lateral support shall comply with IRC 502.7 

I.   Joist and rafter span and spacing shall comply with IRC 502.3.1 & IRC 802.5 

J.  Roof trusses shall comply with IRC 802.10 

K. Wall framing shall comply with IRC 602 

L.  ½” clearance around girders bearing or recessed into masonry or concrete. IRC 319.1 (4) 

M.  Inspect all bearing points from load to the foundation. 

N.  Headers and lintels shall comply with IRC 602.7, Table 502.5.1 & Table 502.5.2 

O.  Notches and holes in floor framing shall comply with IRC 502.8 

P.  Notches and holes in wall framing shall comply with IRC 602.6 

Q.  Shims for bearing trimmers shall be metal. 

R.  Check bedroom window rough opening for egress requirements. IRC 310 

S.  Solid fuel flue chases shall comply with EMC 13.04.020 & IRC 1002.7 

T.  Stair framing must comply with IRC 311.5 

U.  Attic access must comply with IRC 807 

V. Attic and roof ventilation must comply with IRC 806 

W. Roof tie down up lift resistance. IRC 802.11 

 

INSULATION INSPECTION 
A.  Minimums: R-38 ceiling or roof and R-19 walls. EMC 13.11.020B 

B. Stuffing around windows, doors, and other cracks. 

C. Insulation in all exterior rim joists. 

D. Insulation for draft stops in party walls. IRC 602.7.1.1 

E. No paper backed insulation in party walls or rated separation assemblies including shafts. 

F. Vapor barrier in all exterior walls. IRC 318 

G. All insulation except foam plastic shall not exceed 25 flame spread or 450 smoke density. 

Foam plastic must comply with IRC 316. 

H. Fire and draft stop floor and ceiling penetration. IRC 502.12 & IRC 502.13 

I. Fire and draft stop ceilings to walls, insulation, or blocking. IRC 602.8 

 

DRYWALL INSPECTION 

A. Fasteners as required. IRC 702.3.5, IRC 702.3.6 & Table 702.3.5 

B. 5/8” on the garage sides of the garage, house separation wall, and ceiling. IRC 309.2 &  

      EMC 13.04.020L 

C. 5/8” on both sides of party walls 

D. 5/8” in the spaces under enclosed stairs. R-311.2.2 & EMC 13.04.020N 

E. Assemblies as described in the gypsum manual for various ratings and applications. 

 



 Page 16               Rev. 7/12 

FINAL INSPECTION CHECKLIST FOR A PLUMBING & MECHANICAL 
A.  Sewer cleanout in place 

B.  Grout at joint between plumbing fixtures and the floor or wall. 

C.  Proper air gap or vacuum breaker on dishwasher drain. 

D.  Proper backflow preventor on boiler water feed line, any hose connection, lawn sprinkler 

system, or fixture whose water fill is below the flood rim. 

E.  Proper material for dryer vent. 

F.  Proper material, installation, and clearances for gas vents. 

G.  Check gas vent and chimney roof terminals for height and location. 

H.  Any spark producing plumbing or heating equipment place in or accessed from a garage must 

be placed 18” above the garage floor. 

 

FINAL INSPECTION CHECKLIST FOR BUILDING CODES 

A.  Stairways and landings shall comply with IRC 311.5.2 – Headroom may be 6’8”, and 

 handrails may be placed at 34” to 38” above the tread nose. 

B.  Guardrails as required in IRC 312 

C.  Bedroom and basement egress windows for size and operating hardware. IRC 310 

D.  Smoke detectors outside and inside the bedrooms and in the basement where required. IRC 

 313 

E.  Ventilation in bathrooms without operable windows (re-circulating exhaust fans are allowed 

 in toilet rooms without showers or tub). IRC303.3 

F.  Check separations in crawlspaces. IRC319.1.1 

G. 1 3/8 solid core door with closer between garage and living area. IRC 309.1 

H.  Proper size fireplace hearth and clearance from fireplace openings to combustibles. Table R-

 1003.1 

I.   Glazed openings, doors, closet doors, shower doors, etc., shall comply with IRC 308. 

J.   Insulation in usable or occupied spaces to be covered. All foam plastic insulation to be 

 covered to comply with IRC 318.1 

K.  Check drainage for positive grade away from the foundation building. EMC 13.01.020-P & 

 IRC401.3 

L.   Check driveway for compliance to drawings and table. 

M.  Check culvert where required. 

N.  Premises identified (address) IRC 321 

O.  Proof of payment of tap fees. 

P.  Landscaping – comply with town requirements. 
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Temporary Certificate of Occupancy (TCO) for  

Residential Dwellings 

 

EMC 13.02.175 Temporary Certificate of Occupancy for one and two dwelling units (R-3 

occupancies) shall mean a Temporary Certificate of  Occupancy that may be issued when, but not 

limited to, the following components of a project are completed and approved by the Building 

Official. 

 

1. Kitchen is operative. 

2. One bathroom is operative as per the approved plans. 

3. All smoke detectors are installed per IRC 313 and operative. 

4. The following life safety items are fully installed: 

a. Address Numbers 

b. Handrails 

c. Guardrails 

d. Decks 

e. Stairs 

f. Separation between the garage and house complete, with a self-closing, tight-

fitting, 20-minute fire protection rated door (must latch) 

g. Floor covering complete 

5. Furnace / Boiler is operable. 

6. Final electrical approval. 

7. Final mechanical approval. 

8. Final or partial plumbing approval 

9. Culvert under the driveway installed per Town of Eagle’s specifications (located on 

the approved drawing) and the on-site drainage improvements are cleaned to allow 

water to flow freely. 

10. Exteriors of said building shall be complete including roof assembly. 

11. Positive drainage away from the structure at all locations directed to drainage 

easement or street and not impairing adjacent property. 

12. The permit holder and owner/buyer/occupant shall enter into a Temporary Certificate 

of Occupancy request agreement wherein they agree that all required corrections as 

stated by the Building Official are completed within the 90 day time period. The 

agreement shall be presented to the Building Official prior to the issuance of any 

Temporary Certificate of Occupancy. 

13. Sufficient roadway access for emergency vehicles.  

14. Provide all weather access to building and off street parking. 

15. An ILC (Improvement Location Certificate) has been obtained 

16. Public works TCO inspection. 

 

The Temporary Certificate of Occupancy for one and two family dwellings shall be valid for a 

period of up to, but no more than, ninety (90) days from date of issuance and shall be posted in a 

conspicuous place on the premises until final approval for occupancy is complete. 
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Temporary Certificate of Occupancy (TCO) for  

Commercial or Multi-Family, 3 or More Units 

 

EMC 13.02.176 Temporary Certificate of Occupancy for Commercial or Multi-Family, 3 

or More Units shall mean a Temporary Certificate of Occupancy that may be issued when, but 

not limited to, the following components of a project are complete and approved by the Building 

Official. 

 

1. Kitchen is operative. 

2. One bathroom is operative as per the approved plans. 

3. All smoke detectors are installed per IBC 907.2.10.1.1 and operative. 

4. The following life safety items are fully installed: 

a. Address Numbers 

b. Handrails 

c. Guardrails 

d. Decks 

e. Stairs 

f. Separation between the garage and house complete, with a self-closing, tight-

fitting, 20-minute fire protection rated door (must latch) 

g. Floor covering is complete. 

5. Furnace / Boiler is operable. 

6. Final electrical approval. 

7. Final mechanical and plumbing approval. 

8.       Floor covering is installed. 

9. Fire department review and an approval of Commercial and Multi-Family projects 

where required. 

10.       Culvert under the driveway installed per Town of Eagle’s specifications (located on     

            the approved drawing) and the on-site drainage improvements are cleaned to allow  

            water to flow freely. 

11.       Positive drainage away from the structure at all locations directed to drainage   

            easement or street and not impairing adjacent property. 

12. Commercial or Multi-Family Residential (3 or more dwelling units) projects shall be 

required to have a completed core and shell inspection. The exterior of said buildings 

shall be required to be completed, including roof assembly. The interior of said 

buildings shall have all exit corridors, ramps, stairways, smoke-proof enclosures, 

horizontal exits, exit passageways, courtyards, and entryways completed in all 

occupied areas. Separate adequate parking shall be required for the public in said 

buildings. 

13. Where landscaping, revegetation, drainage, or culvert installation, required under the 

Town’s Land Use Regulations for the purposes of preventing land erosion, improper 

drainage, damage to properties, and unsightliness in residential zones containing 

multi-family dwellings and in all portions of lots in CL, CG, I, and PUD Zone 

Districts, is not complete, or where Public Improvements are required under the 

Town’s Land Use Code, a Temporary Certificate of Occupancy may be awarded 

upon submittal and approval of a properly executed Construction Improvement 

Agreement. If the improvements required for issuance of a final Certificate of 

Occupancy have not been completed within one year of day of issuance of the 

Temporary Certificate of occupancy, the Town may arrange such completion using 
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the collateral. Should compliance be attained any time prior to the expiration of one 

year, the collateral will be returned to the permittee upon issuance of the Final 

Certificate of Occupancy. 

14.       An ILC (Improvement Location Certificate) has been obtained 

15. Public Works TCO Inspection. 

 

The Temporary Certificate of Occupancy for multi-family dwellings shall be valid for a period of 

up to, but no more than, one (1) year from date of issuance and shall be posted in a conspicuous 

place on the premises until final approval for occupancy is complete. 

 

Certificate of Occupancy (CO) for  

Residential Dwellings 

 

EMC 13.02.075 Final Inspection shall mean a final inspection and final approval of all 

buildings and structures when deemed complete and ready for occupancy and use. A final 

inspection approval for one-or two-family dwelling units may be granted only if, but not limited 

to, the following components of a project are completed as per the International Residential Code 

and approved by the Building Official. 

 

1. Kitchen is operative. 

2. All bathrooms complete and operative as per the approved plans. 

3. All smoke detectors are installed per IBC 907.2.10.1.2 and IRC 313 and 

 operative. 

4. The following life safety items are fully installed: 

a. Address Numbers 

b. Handrails 

c. Guardrails 

d. Decks 

e. Stairs 

f. Separation between the garage and house complete, with a self-closing, tight-

fitting, 20-minute fire protection rated door (must latch) 

g. Floor covering complete. 

5. Furnace / Boiler is operable. 

6. Final electrical inspection. 

7. Final mechanical and plumbing inspection. 

8. Fire department review and an approval of Commercial and Multi-Family projects 

where required. 

9. All required permits are issued. 

10. Culvert under the driveway is installed per specifications (located on the approved 

drawing), and the on-site drainage improvements are cleaned to allow water to flow 

freely, and not impairing adjacent property. 

11.  Positive drainage away from the structure at all locations directed to drainage 

 easement or street. 

12.  The exterior of the building shall be completed, including roof assembly and 

 parking areas or street as per approved plans. 

13.  Sufficient roadway access for emergency vehicles. 

14.  Final Public Works inspection has been completed. 

15.  Final Building inspection has been completed. 


